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 MVA/SEAM 2011 TRAINING  
BOOKING FORM 

*Please feel free to photocopy and distribute this booking form – please use a separate booking form per participant per course.   Please note that we do not take provisional bookings.   
	


We will confirm and invoice you (if relevant) by email, if you would prefer to receive copies through the post please tick here     

Course Details

	Course title(s): 


	Course date (s): 



	
	

	
	

	
	

	
	

	
	

	
	

	
	


Your Details

	Name:  
	

	Position:  (e.g. job title if staff, Board/Committee, volunteer)  
	

	Organisation:  
	

	Organisation’s address:  
	

	Postcode: 

 
	

	Tel:  (organisation) 
	

	Tel:  (home or mobile) 
	

	Fax: 
	

	E-mail address: 


	


Address for Confirmation letter (if you wish posted rather than email confirmation)
___________________________________________________________________________

___________________________________________  Postcode:  _____________________

Any special requirements (please specify e.g. dietary, access, large print etc ):
____________________________________________________________________________
Organisation Type (e.g. voluntary association; charity; company ltd by guarantee; Trust etc):

Please book as soon as possible to guarantee a place.    The confirmation will be sent out after the closing date (which is ten working days before the date of the course).
In the event of over-booking, we will prioritise as follows after the closing date for the event:

· Priority is given to Midlothian based social enterprises/voluntary sector organisations and workers;

· We will limit the number of participants per organisation, to one per organisation if necessary;

· After the above criteria, we will enforce a first-come, first served policy by the date on which MVA received the booking form.
	I would prefer to receive all course correspondence by email
	

	I would like to be added to MVA’s Training e-mail lists
	

	I would you like to receive information on MVA membership
	

	I would like information on MVA’s newsletters and e-briefings
	

	I consent to MVA holding the above information for their records 
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Midlothian Voluntary Action is registered in Scotland as a company limited by guarantee (No. SC219994), and as a charity (No. SC008286)

Midlothian Voluntary Action, 4/6 White Hart Street, Dalkeith, EH22 1AE

Tel:  0131 663 9471, e-mail:  info@mvacvs.org.uk, website:  www.mvacvs.org.uk



To book your place at these events please complete this form and post, fax, or 


e-mail the above details to:   





Midlothian Voluntary Action, 4/6 White Hart Street, DALKEITH, Midlothian EH22 1AE 


Tel:  0131 663 9471 


E-mail:  � HYPERLINK "mailto:info@mvacvs.org.uk" ��info@mvacvs.org.uk�, � HYPERLINK "http://www.mvacvs.org.uk" ��www.mvacvs.org.uk�














